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Technical Committee on Standards
Terms of Reference
1. Goal of Committee – 
a. Take over the activities of the former CSA Z107 Technical Committee and provide a venue for recommending noise standards for use in Canada, including environmental noise and guideline standards in the former Z107 series which have been dropped by the Canadian Standards Association (CSA).

b. Liaison with the Standards Council of Canada (SCC) advisory committees for TC43, TC43SC1 and TC108, plus CSA S304.  

c. Review of noise regulations and other such documents deemed of interest to the Canadian acoustical community as required.  

d. Provide a venue for the CAA Board to seek advice on technical matters or initiatives such as those occasionally launched by our membership within International INCE, IIAV and ICA.
e. Provide a venue for application of the considerable expertise within the CAA membership related to acoustical standards and regulatory documents.
f. Propose and write new technical guidance documents related to acoustics and vibration.

2. Structure of Committee, Subcommittees, etc. – 
a. The Subcommittees would encompass the existing Standards Council Advisory Committees, as follows:

i. ISO TC43, TC43SC1, Acoustics and Noise, specifically including Environmental Noise Standards

ii. ISO TC108 – Human Vibration
iii. IEC Instrumentation
iv. ASTM/ISO Building Acoustics
v. CSA Z94.2

3. Executive  and Membership 
a. The board approves the Committee chair and the Subcommittee chairs, and other members proposed by the Committee chair.

b. The Committee chair acts as liaison with the CAA board.

c. The Committee chair and the chairs of the Subcommittees form the executive.  All voting members of the Committee should be CAA members but subcommittee members need not be, although membership shall be encouraged.
4. Interaction with CAA Executive and other Committees

a. The chair of the Committee acts as the liaison officer with the CAA board and executive. The chair is invited to report at the CAA board meetings and AGM.  

5. Handling of new documents
a. The chair will work with the Subcommittee chairs and the Canadian Acoustics Editor, the CAA webmaster and other stakeholders to publish the CAA version of Z107.10 as a CAA Guide of Recommended Acoustical Standards for use in Canada. The intent is to publish the updated Guide in the Journal. The Guide will also be kept on the CAA website, with links to the standards’ home organizations and to locations where referenced documents could be purchased or viewed.
b. These documents will be available free of charge to the wider acoustical community. The Committee will look for sponsors for the published documents and for individual subcommittees

c. Voting of new documents would be according to the CAA Technical Committee Voting Body Qualifications (attached).
d. Voting on technical matters is the responsibility of the Technical Committee voters.

e. Board approval of a vote is intended to ensure the vote was properly carried out, not to approve technical content.

f. Guidelines shall be available free from the CAA website with an appropriate warning and waiver stating that the user takes full responsibility for any use of the standard.
CAA Technical Committee Voting Body Qualifications
1. Must be a member of CAA in good standing.

2. Must be a chair of the committee, chair of one of its subcommittees or a member at large.  

3. The committee chair serves at the pleasure of the CAA board and proposes the subcommittee chairs, for approval by the board.  They should be reviewed and reapproved by the board every 3-5 years.  

4. Subcommittees may approximately correspond to normal acoustical standards topics, including the various sections of CAA Guide 101 (formerly CSA Z107.10).

5. Additional members may be designated by the chair for approval by the CAA board of directors as members at large.  Such members must be re-designated every 3 -5 years.

6. The voting body shall not be larger than 18 persons or less than 12 persons.  The voting body should be composed of acousticians representing Canada geographically as well as by acoustic speciality.  At least one member should represent the regulatory bodies of Canada. 

7. The chair may appoint non-voting associate members to the committee

8. The membership of the committee shall be published by CAA in either the Journal or website and any appointments shall be minuted when voted on by the board.

9. All CAA documents should be revised or reaffirmed at least every second year by the voting members.

Voting Procedures
1. Ballots on the CAA Guide and other technical documents shall be initiated by the chair and balloting completed within 30 working days. 

2. Voting members may vote affirmatively, affirmatively with editorial changes, or negatively with positive comments/suggestions on how to resolve the negative.

3. Voting may be done electronically or by mail.

4. The CAA board of directors has the final decision on any vote’s process.

5. Before changes are made to the proposed standard all negatives and editorial comments must be resolved by the committee chair and the chair of the subcommittee involved.  Consensus means that at least 80% of the votes must be affirmative for a successful ballot.

6. At least 2/3 of all eligible votes must be received for a successful ballot.



Approuved, CAA Board Meeting 9 Nov. 2013

